A Guide to Working with Combine Categories Wizard

This Virtual Variable Wizard allows you to create a new virtual variable by taking an existing variable and grouping
several codes together to form a new “summary” variable. When this variable is used the selection form allows you

to either select the group (which will select all the codes that are grouped) or drill down from the group into the
individual codes or select only a few of them.

As an example, the Combine Categories Wizard can be utilized to define sales territories by State.

e To begin, click on the Ml tab on the bottom right side of the screen and look for the Virtual
Variables. From here click on the Combine Categories Wizard.

e Select the Freeform Creation and click on Next

Step 1 0f 12)

This wizard will help vou to creake a new summary virtual
wariable. This is a new variable that is created using an existing
variable as a source, The source wariable values are grouped
together inko summaries.,

There are three ways ko create your new variable From the
exisking source variable: -

) Rules Based Creation
If the encoding of the variable Follows a useful patkern, you

can group related values by their code, For example you
can group all codes starking with 'a' kogether aukomatically,

(%) Freeform Creation
If the encoding does not Follow a relevant pattern, you
can specify the summaries yourself,

() Create from File

f woul wish to create the summaties Fram an existing file,
choose this option,
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o0 Following the example,
drop in the field below.

Drop your source variable that you would like to group by from the System Explorer in the field below.

on the left hand side go to the Geography folder and look for the State to

Please drag the source variable onto the panel below, The source
wariable must be a selector wariable.

I Drop wour source wariable here I

Can't drop ¥our variable here?

Only certain bypes of selector variables can be dropped
here. If vou are trying to band a numeric wariable, use
Ethe Mumeric Yariable Banding wizard instead.
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Select the States that make up each territory. Like any Windows application, you can use the

control and shit keys to select multiple codes.

Please note that 2 groups will need to be created: one group that captures the group you need and a

second to capture all other States that are NOT part of the group.

Combine Categories.

Freeform (Step 5 of 12)

Select the walues which make up each group, and click 'Create
Surnrary Group' bo group them kogethber, help...
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(Step 8 of 12)

Eelow is a list of the surmmaries you have created. ¥ou can
change the descriptions in the table below,

help...

o0 Following the example, 2 groups have been created with the defaul descroption below

Summaty Description

Description Far group 1

Description For group 2

Move Up | | Move Down | | Ungroup |
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ns (Step B of 12)

Eelow is a list of the summaries you hawve created. ¥You can
change the descriptions in the table below.,

To change the Summary Description simply start to type in the field.

0 Following the example, a South Territory group was created using: Louisiana, Oklahoma, New
Mexico and Texas AND all other States are in the All States

Summary Descripkion

South Territory]

Al Stakes

Move Lp | | Mowve Down | | ngroup |
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e You can then choose to add notes to your variable and these notes can be viewed later by right-clicking
on the variable once it is in the System Explorer.

Combine Categories. Add Motes (Step 9 of 12)

Enter amy noktes you wank ko associate with your wariable.
wour username will automatically be recorded.
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e You will need to enter a Description for your new variable.
o Following the example, South Territory is the description in the field

Combine Categories. Mame (Step 10 of 12)

We need a description For wour new variable. A unique wariable
reference will be created For the variable based on the description
and kable name.

Drescripkion South Territory|

Alternatively vou can choose ko overwrite an exisking virtual
variable with these new values, Drag the variable to be
overwritten onto the panel below,

I Drop the wariable ko overwrite here I

IF wou wish ta change the security attributes for this variable For
wourself, your group or other users check the checkbox below

[] Modify Security Attributes
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e Wizard Action Complete is displayed once the wizard is completed. Check the box to open a new
selection with this variable if required, and click 'Finish' to leave the wizard.

Step 12 of 12)

Wizard Action Complete

This wizard has completed performing the requested actions. The
effected variable had been highlighted in the System Explorer,

Records Updated: o

Codes Updated: 1]

IF wou wish ko start a nes selection with this wariable, check the
bz belaw,

Shows niew variable as a selection

C_Il'l:k_ 'Finish' to exit this wizard,

[ Back ] | Finish I [ Cancel ]

e Your new virtual variable is displayed on the left hand side in the System Explorer
0 See the new variable labeled South Territory below

plorer
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